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MNOJIUTHUKA
00paldoTKH NePCOHANLHBIX JAHHBIX

1. O6mue monokenus

1.1. Hacrosumas momuTHka 00paboTKA mepcoHaNbHBIX AaHERX MY JIO «{IOCII»
(mamee — IlonuTyka) ompemelnser ueid oGpabOTKH IIEPCOHANGHEIX JAHHBIX, KaTeropuu
nepedent 00padaThIBAEMBbIX MEPCOHATBHEIX J[AHHBIX, KATETOPHH CYyOBEKTOB, MEPCOHATBHBIE
JIAHHBIE KOTOPBIX 00pabaThIBAIOTCS, CIOCOOBI, CPOKH HX 0OpabOTKM M XpaHEHHS, MOPSLOK
YHUYTOXKCHUS NEPCOHATLHBIX NAaHHBIX NPH JOCTHKCHHH Henedl mx 006paborkum WM mpu
HACTYIUICHAM MHBIX 3aKOHHEBIX ocHOBaHud B MY J1O «IFOCILI» (manee — I1Ikomna).

1.2. JloxanbHble HOPMATHBHBIC AKTHI W MHBIE JOKYMCHTSL, pErIaMeHTHPYIONIHE
00paboTKy mepcoHanbHBIX maHHbIX B Lllkoie, pa3pabaTHIBAIOTCS C YYETOM MONOMKEHHH
[onmutHiwn.

1.3. [He#icteue lloiMTHKE pacipocTpaHsieTcss HA NEPCOHATBHBIC IAHHEIE, KOTOpEIe
[Ixoa 0OpabaTbiBaeT ¢ HCIONME30BAHAEM U 6€3 HCTIOIB30BAHMS CPEJICTE ABTOMATHIAIMH,

1.4. B Ilonmaryke ACIIONB3YIOTCS CIEAYIONHE HOHSITHS:

. MEPCOHANBHEIE JlaHHBIC — JI00as HH(POPMAIMSA, OTHOCAMIASNCS HPAMO HIIH
KOCBCHHO K ONPEACICHHOMY HIHM OIpejeiseMoMy (usndeckomy muny (cyObekTy
TICPCOHANBHBIX NAHHBIX );

° NIEPCOHANILHBIC JNAaHHBIE, PA3spEINCHHBIE CYOBEKTOM NEPCOHANBHBIX AAHHBIX
JUI pacTpOCTPaHEHHs, — IEPCOHANBHbIE JAHHBIE, nocwﬁ HEOTPaHWYEHHOTO Kpyra JIMI[ K
KOTOPBIM TPEJOCTARJICH CYOBEKTOM NEPCOHANBHBIX JAHHBIX IyTeM [add COFNIACHS HA

06pa60TKy NEPCOHAIEHBIX JIAHHBIX, pa3pellieHHbIX Cyﬁ'beKTOM NEpCoOHaNbHbBIX MAaHHBIX OIA



pacnpocTpaHeHus B MOPsAKe, npejycMoTpeHHOM PDenepanbabiM 3akoHoM 0T 27.07.2006 Ne
152-@3 (nanee — 3akon);

° oIeparop nepcoHaIbHBIX AaHHEIX (oneparop) — [lIkoma — jopuangeckoe nMIo,
CaMOCTOATENIBHO WIIM  COBMECTHO C JIDYTHMHM JIMUAMH OpraHu3ylomee u  (WIH)
OCYIIECTBIsIOMEE 00paboOTKY MEpPCOHANBHBIX JAHHBIX, ONPE/eNsonee Nemd 06paboTkn
II€PCOHANTBHBIX JIAHHBIX, COCTAB MMEPCOHANBHBIX JIAaHHBIX, MOAIeXanMx 00paborke, AeHCTBHS
(omepanmu), coBepHIaeMbIe ¢ ICPCORANBHBIMHA TAHHBIMHE

. 00paboTka TmepcoHaNbHBIX JaHHEIX — jeiicreue  (omepaimus) wiH
COBOKYMHOCTb JCHCTBHH (ONepalyii) ¢ mepcoHalbHbIME JaHHBIMHA C HCIIONB30BAHHEM # 63
HCIIONb30BaHHS CPECTB aBTOMATH3allMH, BKIIOYas cOOp, 3aluCh, CHCTEMAaTH3alMIo,
HAKOIUICHUC, XpaHEeHHUE, yTOYHEHHE (OOHOBIEHHE, H3MEHEHNE), U3BJICUEHHE, HCTIONB30BAHKE,
nepezady (paclpoCTpaHEHHE, MPeNOCTaBIeHHE, JOCTYI), 00e3IMYHBAHuE, OIOKHPOBAHHE,
yIaJeHHe, YHHYTOXEHHE;

© aBTOMATH3HPOBaHHas 00paboTKa IIePCOHANBHBIX JaHHBLIX — 06paboTka
IIEPCOHATBHBIX JAHHBIX ¢ TIOMOIIBIO CPEACTB BEIYUCIUTENLHON TEXHAKH;

e PpacnpocTpaHeHHe NEePCOHANBHLIX JAaHHBIX — NEHCTBHS, HAIpaBiIEHHBIC HA
PACKPBITHE MIEPCOHATBHBIX JaHHEIX HEONPE[ENICHHOMY KPYI'y JIHIT;

. OpeOCTaBIIEHHE TICPCOHANBHBIX MNAHHBIX — JEHCTBHS, HANPABJIEHHbIE Ha
PaCKPHITHE INEPCOHANILHBIX TAHHBIX OTIPE/IEIEHHOMY JTHITY HITH ONpeIeIeHHOMY KPYTy JIALL;

. OIIOKMpOBaHHME MEPCOHAIBHBIX [AHHBIX — BPEMEHHOE IPEeKpALICHHE
06paboTKK TIEpCOHANBHBIX JAHHBIX (32 HCKIOYEHHEM CITYJaeB, eciin 00paboTka Heo6xouma
IUTsL YTOYHEHHS IIEPCOHAIBHBIX IAHHBIX);

° YHWYTOXKEHUE IEPCOHANBHBIX NAHHBIX — JECHCTBHUS, B PE3yNbTAare KOTOPBIX
CTaHOBHTCS HEBO3MOXKHBIM BOCCTZHOBHTL COIEP)KAHHE NCPCOHAIBHBIX [JAHHBIX B
MH(OPMAlORHOH CHCTEMe MNEepCOHANBHBIX JAHHBIX H (MiM) B pesyibTare KOTOPBIX
YHHYTOXKAIOTCS MATEPHATBHBIE HOCUTEIIH NIEPCOHANBHBIX JAHHBIX;

. 00e3THIHBaHME NEPCOHANBHBIX JAHHBIX — JCHCTBHS, B Pe3yiIbrare KOTOPHIX
CTaHOBHMTCS HEBO3MOMKHBIM 0€3 HCIOJIL30BAHMS TOMONHATEILHON HHYOPMAINM OIPENEIHT
UPHHAUICIKHOCTD IEPCOHANBHBIX JaHHBIX KOHKPETHOMY CYOBEKTY MIEPCOHANLHBIX JAHHBIX

o HHQOPMAlMOHHAS CHCTEMA HEPCOHANBHEIX JAHHEIX — COBOKYITHOCTS
cofepKamuxcs B 6a3ax JaHHbIX IEPCOHANBHBIX JAHHBIX B 00ECTIEUHBAIOIINX HX 06paboTKy
HH(POPMAIMOHHEIX TEXHOJIOTHI M TEXHHYECKHX CPEJICTE;

° TpaHCrpaHM4yHas  Tepefadya  MEPCOHANbHBIX  JaHHBIX —  [epejada

NEPCOHAIBHBIX [aHHBIX HA TECPPHUTOPHIO HHOCTPAaHHOI'0 T oCydapcTBa Opra"my BIIacTH



HHOCTPAHHOI'O TOCYZapCTBa, WHOCTPAaHHOMY (H3HYECKOMY JMIY HIIH HWHOCTPAHHOMY
OPUIIECKOMY JIHITY.

1.5. IlIkona, KaK oneparop NepcoOHANLHBIX JAHHbIX, 00s3aHa:

1.5.1. Cobmonmats KOHOUIEHIHATEHOCTh MEPCOHANBHBIX JAHHLIX, 4 MMEHHO - HE
PacIpocTpaHsTh NEPCOHATBHELIE JaHHbIE W HE IEepPEeJaBaTh X TPETHHM JIHIaM 0e3 Corimacus
CyOBEKTa NEPCOHANBHBIX NAHHBIX HIHM €r0 3aKOHHOTO NPENCTABHTENS, €CIIM HHOE He
IIPEYCMOTPEHO 3aKOHOIATCIIECTBOM.

1.5.2.  Obecneunth CcyOBEKTaM TEPCOHANBHBIX  JAHHBIX, WX 3aKOHHBIM
NPEJICTABUTENAM  BO3MOXXHOCTH ~ O3HAKOMJIEHMS C JOKYMEHTAMH M MaTepHaIaMH,
COICPKAIAMH ~ HMX  TIEPCOHANBHBIC  JIaHHBIE, €CIH HHOE HE MPeNyCMOTPEHO
3aKOHO/IATETHCTBOM.

1.5.3. Pa3bscHSTE CyOBEKTaM MEPCOHANBHBIX JAHHBIX, MX 3aKOHHEIM TIPE/ICTABHTEISIM
IOPUIYECKUE TTOCIEACTBHS OTKA3a PEIOCTABHTH IEPCOHANILHBIE JAHHBIE.

1.5.4. bnoxkupoBaTh HIM YyJAISITE HENPABOMEPHO 00pabaThIBaeMBIe, HETOUHEBIE
HEPCOHATBHBIC JAHHBIE THO0 00eCIEUnTh WX OJOKUPOBAHNIE HITH YAICHHE.

1.5.5. Ilpexpature 00pabOTKy M YHHYTOXHTH HITH OOEZJIAYHTE IIEpCOHANLHEIE
JaHHble, MO0 00ecHeynTh NpeKpanienie 00paboTKH ¥ yHHYTONKEHHE HITH O0C3IMUnBAHEE
HEPCOHATBHBIX TAHHBIX IIPH JOCTIKCHHH IETH X 00paboTKy.

1.5.6. Ilpexparuth 06pabOTKY IIEPCOHANBHBIX JAHHBIX HIH 0OECIIEUHTh HPEKPAIIECHEE
00pabOTKHA TIEPCOHANBHBIX JIAHHBIX B CIIydYae OT3bIBA CYOHEKTOM IEPCOHANBHBIX AAHHBIX
cornacus Ha 00pabOTKy €ro NEpCOHANBHBIX JAHHEIX, CCIM HMHOE HE TPETYCMOTPEHO
ZI0rOBOPOM, CTOPOHOH KOTOPOTO, BEIFOJONPHOOPETATETIEM HIIH IIOPYYHTENEM II0 KOTOPOMY
ABNISIETCS CYOBEKT NMEPCOHANBHBIX NAHHBIX, HJIM MHBIM corjameHneM Mexay IlIkomoil u
CYOBEKTOM NIEPCOHABHBIX NAHHBIX.

1.5.7. TlpuammaTe Meppl, HEOOXOJHMBIE H JOCTATOYHBIE [UIA  OOECHEYEHHUS
BBIITOITHCHHUSI 005A3aHHOCTEH, IPENYCMOTPEHHBIX 3aKOHOM M TIPHHSTHIMH B COOTBETCTBHH C
HHM HOPMAaTHBHBIMH IIPABOBBIME AKTAMH.

1.6. lIxona Bupage:

1.6.1. CamOCTOSTENLHO ONpPENENITh COCTAB M IlepedeHb Mep, HEOOXOMUMBIX H
JIOCTaTOYHBIX Ul 0OCCIICUen s BBIIONHEHAS O0sM3aHHOCTEH, NPEyCMOTPEHHBIX 3aKOHOM U
IPUHATBIMH B COOTBCTCTBHH C HMM HOPMAaTHBHBIMH NPaBOBBIMH AKTAMH, €CIIH WHOE He
OPEAYCMOTPEHO 3aKOHO/IATENBCTBOM O TIEPCOHANLHBIX JaHHBIX.

1.6.2. Mcrionb30BaTs mepcoHalbHEE TaHAbIE CyOhEeKTOB IEPCOHANBHBIX JAHHBIX 063

HX COITIaCHA B CIydasx, IPEaYCMOTPEHHBIX 3aKOHOIATENBCTBOM.



1.6.3. IlpeocTaBIaTh IepCOHANBHBIC JaHHBIE CYOBEKTOB IEPCOHANBHBIX JTaHHBIX
TPETHUM JIUIAM B CIIy4asix, IPelyCMOTPEHHEIX 3aKOHOJATETECTRBOM,

1.6.4. Ilopyuuts 06pabOTKy IEPCOHAILHBIX JAHHBIX JPYTOMY ULy € COTNIacHs
CYOBEKTA [EPCOHANBHBIX JAHHBIX, ECIIA HHOE HE IIPETYCMOTPEHO (BeepalbHEM 3aKOHOM, HA
OCHOBaHMH 3aKIFOYAEMOr0 C STHM JIHIOM Z0roBopa. Jlumo, ocymectsisiomee 06paGoTKy
NICPCOHANBHBIX [AHHBIX 10 HOpyqeHHIo IlIKosbl, 0653aH0 COOIIONaTh IPHHIATIFI M TIPABHIIA
006pabOTKM  TIEPCOHABHBIX  JIAHHBIX,  IPEAyCMOTPEHHbIE 3akoHOM,  coluromarh
KOHOHICHIMANLHOCTh  MEPCOHANBHBIX  JIAHHBIX, TIPHHAMATH  HEOOXOHAMEIE MEpEI,
HAlPaBJICHHBIE Ha 0OECIICYCHUE BHITIOMHEHH)s 00SI3aHHOCTEH, IPETyCMOTPEHHBIX 3AKOHOM.

L. Pabotnuxw, COBEPIICHHOIETHHE o0yugarommecs, pomuTenn
HECOBCPIICHHOJICTHAX O00YYalOIUXCS, MHBIE CYOBCKTHI [IEPCOHANLHBIX JAaHHBIX (naiee -
CYOBEKTBI IEPCOHABHBIX JaHHBIX) 00SI3aHbL:

1.7.1. B cny9asx, mpelycMOTPEHHBIX 3aKOHOZATEILCTEOM, npepocrapnate [llkore
OOCTOBEPHBIE TIEPCOHAIBHBIC JaHHbIE.

1.7.2. llpu wu3MeHeHMM NEPCOHANBHBIX NAHHEIX, OOHAPYKEHWM OMHOOK MM
HETOYHOCTEH B HMX, He3aMe UTHTEILHO coobmats 06 stom I1Ikoe.

1.8. CyObeKTH MepCoHAIBHBIX IAHHBIX BIIPABE:

1.8.1. Tlomyuare umdopmanmio, Kacaromyrocs 0OpaGOTKH CBOHX HEPCOHATBHBIX
AQHHBIX, KPOME CITy9acB, KOTa TaKoH JI0CTYI orpaHnyeH deaepalbHbIMHA 3aKOHAMH.

1.8.2. TpeGosars or I1IkoNbl yTOYHUTE NEpPCOHANBHBIE JAHHBIE, OMoKMpoOBaTL WX MK
YHUMTOXKHTE, €CIH [EPCOHANBHBIC [aHHBIE SBIISIOTCS HENOJHBIME, YCTapeBIIAMH

2;

HETOIHLIMH, HE33aKOHHO IIOJYYCHHBIMH HIIA HE SBIISIFOTCS HEOOXOMMMBIMH IS 3aSBICHHOMN
1enu 06paboTky.

1.8.3. JlomonHMTh mepcoHaIbHBIE JAHHBIE OIEHOYHOIO XapaKrepa 3asBIEHHEM,
BBIPAJKAIOIIIM COOCTBEHHYIO TOUKY 3PEHHS.

1.8.4. O6xanoBats jeiicTsus umm Gesneticreue 11Ikomb B VIIOJTHOMOYEHHOM OpraHe
110 3AIKTE NIPaB CYOBEKTOR NEPCOHANBHBIX JAHHBIX WIIH B CYICOHOM IOPSUIKE.

2. llpaBoBbie ocHoOBaHus 06PabOTKH NEPCOHANBHBIX JAHHBIX

2.1. IlpaBoBeIMM OCHOBaHHSMH 0OpaGoTKH NEePCOHANBHBIX JaHHBIX B IlIkone
SABIGIIOTCS yCTaB W HOPMATMBHBIC IIPABOBBIE aKTHl, JUISI MCIOJHEHHS KOTOPHIX H B
COOTBETCTBUM ¢ KOTOPEIMHU I1Tkona ocymecTsaser 06pa6bTKy MIEPCOHANBHBIX JAHHBIX, B TOM

HHCJIC!

. TpymoBoii KoxeKe, HHEIE HOPMATHBHBIE TIPABOBKIE AKTHL, CONEPIKAIIIE HOPMBI

TPYAOBOI'O IPaBa;



o BromkeTHRIA KOEKC;

° Hanoroseri xonexc;

o ["paskmanckmit KOIEKC;

° CeMeHHEBIi KOIeKC;

° OenepanbHblii 3akoH or 29.12.2012 Ne 273-03 «0O6 obpazoBanun B

Poccuiickoli @enepanuu» M NPHHATHIE B COOTBETCTBHH C HHMM HODMATHBHBIE ITPABOBHIE

AKTEHL,

. COIMAJIbHOE, IIEHCHOHHOE€ M CTPaxoOBOE€ 3aKOHOMATENBECTBO Poccuiickoit
Oeneparuu;
o 3aKOHOIATEIECTBO B chepe 0e30I1acHOCTH, B TOM qHCe,

AHTHTCPPOPHCTHICCKOH 3aIUINECHHOCTH.

2.2. IlpaBOBEIMH OCHOBaHHSMH OOpaOOTKH MEpPCOHATBHBIX NaHHBIX B IlIkone Taxike
ABISIFOTCS  JIOTOBOPBL ¢ (M3MYECKUMH JIAIAMH, 3asBICHHSA (COTJIACHS, IOBCPCHHOCTH)
YUaIIMXCs 1 POAUTENEH (3aKOHHBIX MPEACTaBUTENCH ) HECOBEPIICHHOICTHAX 00y IaOIMIXCs,
coryiacus Ha 00pabOTKy IEPCOHANBHBIX JaHHBIX.

3. Ilern o06paGoTKH NEPCOHANBHBIX IAHHBIX, HX KATErOPHH H IEpPEYEHD,
KATerOpHH Cy0bEeKTOB, NEPCOHAIBHBIEC JAHHBIE KOTOPLIX 00padaTrniBaoTCs, CIOCOOLI,

CPOKH HX OﬁpaﬁﬂTKﬂ H XpaHECHHH, MOPAIOK YHHITOKECHNHA MEPCOHATLHBIX MAaHHLIX

1. Iean» o0OpalGorkm: opraHmsanmas o0pa3oBaTeILHOW  AEATEJLHOCTH 10
o0pa3oBaTelbHLIM MPOrpaMMaM HAYAJHLHOr0 00IIero, OCHOBHOIO O0LIEro W CpeXHero
o0mero odpa3zoBanus, JONOJHATEILHBIM 00Ie00pa3oBaTEbHLIM MPOrPaMMaM

Kareropuun [lepconanbHBIE TaHHBIS Crenmansbusie
JAHHBIX JaHHEIE
Ilepeuenn o dbamuus, UMsi, OTYECTBO; Caenenust 0 COCTOSIHHM 3A0POBES
JIAaHHBIX ® T0JI;

o TPaXKJIAHCTBO;

. Jlata ¥ MECTO POJKIICHUS,;

° H300paxKeHue (pororpadus,

BHJIEO);

° NacIOPTHHIE NaHHBIE;

® ajfpec PETHCTpallMy IO MECTY

JKHUTENLCTBA;

® azipec (hakTHIECKOTO

MIPOKUBAHUS;

° KOHTAKTHBIC JaHHBIE;

® WHJIUBHA Y ATLHBIN HOMED

HAIOT OIUIATEBITHKA;

. CTpaxoBOH HOMED

WHIVMBHYAJIBHOTO  JIMIEBOrO  CUeTa




(CHUJIC);

ceeenus oD

YCI€BacMOCTH

o0Oydaromerocss W Jpyrue CBEICHHS,
obpasyrompecs B IPOIecce pearn3anuu
06pa3oBaTeTEHOMH MPOTPAMMBI;

o WHBIE [E€PCOHANBHBIC JAHHBIE,
IPEIOCTABISIEMBIC (hu3HYECKUMHA
NUIaMK, HeOOX0UMBIE TS 3aKITFOUCHUS
U MCIMOJIHEHHS AOTOBOPOB, HCIHOIHCHHS

HOPM  3aKOHOJATENbCTBA B cdepe
o0pazoBaHust
Kareropun OGyuaromuecs, ¥X poaHTeNH (3aKOHHBIE IPECTABATEIIH )
cyOBeKTOB
CnocoOsl AproMaTH3HpOBaHHAaA o0paboTka H 6e3 CpeAcTB aBTOMATH3AlUH, B TOM
o6paboTku 1 (63) (%
. IONy4YCHHE IIEPCOHANBHEIX JIaHHbLIX B YCTHO! M NMCHMEHHOH (popme
HEMOCPEICTBEHHO OT CYOBEKTOR NEPCOHANBHEIX JIAHHEIX;
° BHECCHUS [ECPCOHAILHBIX JIaHHBIX B JKYpHAIBL, peecTpel H
AHQOPMALHOHHEBIE CHCTEMBI M JIOKyMeHTHI 11IKomEL.
Cpoxu B Tegennme cpoka peanmmsaniu 06pazoBaTeNbHOM MIPOTPAMMBI
00paboTiu
Cpoxu B Teuenue cpoka, yCTaHOBICHHOTO HOMEHKJIATYPOH Jiel B 3aBHCHMOCTH OT
XPaHEHUs TUNA JIOKYMEHTA, B KOTOPOM COJIEPKATCs NEPCOHANBHBIE JaHHbIE
Hops ok B coorBerctBuE ¢ IlopsiKOM  YHUYTOXKEHHS H  OO€3JHUABAHES
YHMYTOXKCHHS | MEepCOHANBHBIX JaHHbX IlIKOABI B 3aBHCHMOCTH OT THIA HOCHTENS

NICPCOHAIBHBIX JAaHHBIX

2. llesis o6paboTKu: BhINOIHEHHs (yHKUHMI ¥ NOAHOMOYMI PaGoTOgATENSI B TPYXOBBIX
OTHOIICHHUSIX, B TOM 9HCJI¢, 00fi3aHHOCTEH 110 OXpaHe TPyAa

Kareropun [lepcoHansHEBIC TaHHbBIE Crnennansesie | buomerpageckue
TAHHbBIX HNEPCOHAJIBHBIE | IIEPCOHABHBIC
JIAHHbIE JaHHbIE

ITepeuenn ° (hamMuIvs, UM, 0TYECTRO; Ceenerus o | M3o06paxenue na
JAHHBIX . TIOJT; COCTOSIHUH doro "

® TPaKAAHCTBO; 3/J0pOBBA BHJICO3AITHCH,

. JlaTa ¥ MECTO POIKIICHUS, NONYyYeHHBIX ¢

° usobpaxenue (pororpadus); Kamep

e NIaCIIOPTHEIE JaHHbIE, HaOmomeHns

. aZpec PEruCTpPaHu 10 MECTY

KHTENbCTBA,;

. aapec (aKTHIeCKoro

TPOKABAHHS, :

® KOHTAKTHBIE JJAHHbIE; ]

© HMHIMBHTY ATbHBIN HOMEp

HAJIOTOILIATe b IHKA;

. CTPaxoBOi HOMED




HHIUBHIOYAILHOTO JIHMIIEBOTO cHeTa

(CHUIJIC);

e ceenenust 00  oOpasoBaHuHH,
KRy (pUKaIH, npodeccHoHaTBEHOM
TTOATOTOBKE " NOBLITICHUN
KBy UKaIAN;

° ceMeliHoe MONIoKEeHue, HaJIudue
JIeTeH, pOJICTBCHHEIE CBA3H;

J CBEIEHHS 0 TPYAOBOM

JOEATeJILHOCTH, B TOM 4YHCIEe HaIW4He
MOOIIPEeHAH, HarpaxkaeHud u  (Win)
TACHUIUTMHAPHBIX B3bICKAHMIA;

. JIAHHBIC O peTHCTpanun Opaka;

s CBEJIEHHS O BOHHCKOM Y4eTe;

. CBEZICHHS 00 HHBAIMIHOCTH;

. CBEJICHUS 00 yAepKaHHH
ATMMEHTOB;

. CBEJICHUS 0 oxoje e
MPeBIAyINero MecTa paboTsl;

s WHbBIE IICPCOHATBHBIC [aHHBIE,
mpenocTaBiisieMbie  pabOTHHKaMH B
COOTBETCTBUH ¢ TpeboBaHUAMU

TPYOOBOTO 3aKOHOIATEIILCTBA

Kareropun PabotHuky, KaHIUAATH Ha paboTy (ComcKaTeln)
CYyOBEKTOR
Cnocobbr Arromarm3upoBaHHas oOpaboTka u 0e3 CpelncTB aBTOMATH3alliH, B TOM
0bpaboTku quche:
. MOJTyYeHHE TIEPCOHANIBHBIX JaHHBIX B YCTHOM W IMMCBMEHHOH (hopme
HEIMOCPEACTBEHHO OT CYOBEKTOR MEPCOHANBHBIX JaHHBIX;
. BHECCHHS IICPCOHATBHBIX [aHHBIX B JKYpHAQJIBI, DEECTPHl H
“H(pOpMaAIHOHHBIE CHCTEMBI M JIOKYMeHTHI 1Ixomsl
Cpoxu B Teuenwe cpoka JedcTBUS TpPYJOBOro Jorosopa. Jlus KaHmuparoB — B
o0paboTkn TEeYeHHE CpOKa, HeoOXOOMMOro JUii pacCMOTPEHMs] KaHIWAATypel H
3aKJIOYEHHS TPYAOBOIO JOroBOpa
Cpokn B Teuenme cpoka, YCTAaHOBIEHHOIO HOMEHKIATYPOH JIe/l B 3aBUCHMOCTH OT
XpaHEeHUs THINA NOKYMEHTa, B KOTOPOM COACpXaTcd TMEPCOHAIBHBIE JAaHHBIE, B TOM
YHCJIE B COCTABE JIMYHbIX Jien — 50 jer
Iopsimox B coorBerctBuum ¢ IlopsigkoM  YHMYTOXKEHHS W 0O0€3NMYMBAHUA
YHUYTOXKEHHUs. | NepCOHaNbHBIX JaHHBIX Illkomsl B 3aBHCUMOCTH OT THIA HOCHTENS

NEPCOHANbHBIX TaHHBIX

3. Hean o6pabGorkm: peanm3anusi TIPakIaHCKO-HPaBOBBIX [0r0BOPOB, CTOPOHOM,
BHITOAONPHOOPETATE/IEM HIIH TOyUYaTeeM KoTophix asiasercesa Hixoaa

Kareropuu [lepconansHbIe TaHHbBIE
JIAHHBIX
[lepedenn . damunud, UM, 0OTIECTBO;




JAHHBIX

o NACHOPTHBIC NaHHEIE;

. aapec perucTpauuy 4 (Win) GaKkTHYeCKOro MIPOoKUBaHHS;

. KOHTaKTHBIE TaHHLIE;

® UHIMBHYaJILHBI HOMED HAJIOTOTLIATENLINAKA;

° HOMEp PacyYETHOTO CUETa;

- HOMED OaHKOBCKOM KapTEhL;

° HHBIE TIEPCOHANBHLIE [aHHBIE, IIPENOCTABIsieMble (H3HYCCKHMH

JIHIIaMH, HEeOOX0IUMBIE AL 3aKJIHIOYCHHS M HCIIOJIHEHHS JOTOBOPOB

Kareropuu KonrparenTsi, HapTHEpEL, CTOPOHBI 0r0BOPa
CyOBeKTOoB
Crnocobs AproMmaTH3MpoBaHHas 00paboTka W 0e3 Cpe[cTR aBTOMATH3ANMH, B TOM
00paboTku gHCIie:
@ HONTY4CHHE NIEPCOHANBHBIX JIAHHBIX B YCTHOM M IIHCHMEHHOM (opme
HETOCPE/ICTBEHHO OT CYO'bEKTOB IIEPCOHANBHBIX JJAHHBIX;
° BHECCHHSI TIEPCOHANBHBIX JIAHHBIX B JKYPHAIBL, pEECTPHl W
HHQOPMAIHOHHBIE CHCTEMbI M JOKYMeHTHI L1Ixomb!
Cpoxku B Teyemme cpoka, HeoOXOMMMOro IS WCHONHEHWS 3AKIFOUYEHHOTO
00paboTku JIoTOBOpA
Cpoku B TedeHue cpoka, YCTAHOBIEHHOTO HOMEHKIIATYPOI ET B 3aBHCHMOCTH OT
XpaHeHHS THIIa AOKYMEHTA, B KOTOPOM COJIEPHKATCS IEPCOHANILHBIE JAHHBIE
Iopsmox B coortsercreuum ¢ IlopsikoM yHHYTONEHHS H  OOe3NMYMBAHHS
YHUYTOXKEHHA |TNEePCOHANBHLIX JaHHbix IIIkonmel B 3aBHCHMOCTH OT THOA HOCHTENS

HEPCOHAIIBHBIX MaHHBIX

4. llean ob6paboTkn: obecneuenne Ge30MacHOCTH

Kareropun Ilepconanbubie naHuble
JIaHHBIX '
[Tepeuenn ° dhamMuIHs, UMsI, OTYECTRO;
JAHHBIX ® IIACIIOPTHBIE TaHHBIC;
. aJIpec PEerucTpanyy 1 (HiM) GaKTHYECKOTO MPOKHBAHNS,
° KOHTAKTHBIE JaHHABIE
Kareropuu Iocerurenu IIkomsr
CyOBEKTOB
Croco0sr ArtomaTusuposanHas 00paboTka ¥ 6e€3 CpejiCTB aBTOMATH3AIMH, B TOM
00paboTku YHCIIe:
o HOJTyYEHHE NEePCOHATBHBIX JIAHHBIX B YCTHOH M NUCEMEHHOM (opme
HEMOCPE/ICTBEHHO OT CYOBEKTOB IIEPCOHANILHBIX JAHHEIX;
o BHCCCHHA IEPCOHANBHBIX JAHHBIX B OJKYPHANbL, pPEECTPHl H
WH(OPMAIMOHHBIE CHCTEMBI M JOKyMeHThI ITTKoums:
Cpoxu B TeueHue nepro/ia HAXOXKIEHHS IOCETUTENS Ha TeppuToprH I1TKOIEI
obpaboTku
Cpoxu B Tevenme cpoka, yCTaHOBIEHHOIO HOMEHKIATYPOH AET B 3aBHCHMOCTH OT
XpaHeHHs TAMIA NOKYMEHTA, B KOTOPOM COJEPKATCs MEPCOHANBHLIE NAHHBIE, B TOM




qucne MEHEMYM 30 THEH B OTHOLIEHUH 3akceil KaMep BHICOHADIIOIEHAS

Iopsamox B coorserctBum ¢ IlopsyikoM  YHHYTOXKEHHS M 00€3/IHYHBAHUS
YHUYTOKCHUS |HePCOHANBHBIX AaHHbBIX [IIKonel B 3aBHCHMOCTH OT THIIA HOCHTEIS
NEPCOHATBHBIX JAHHBIX

4. YcioBusi 06padoTKH nepcoHANBHBIX JaHHBIX

4.1. Illxona ocymecTBiseT cOOp, 3alMch, CHCTEMATH3AIAIO, HAKOIUIEHHE, XpaHEHHE,
yrouHeHne  (0OHOBJCHHE, W3MEHEHHE), HM3BICUCHHE, HCIOJbL30BAHHWE, Iepenady
(pactipocTpaBeHue, IPEOCTABICHIE, IOCTYIN), 00e3THINBanNe, OIOKAPOBAHUE, YIAICHHS 1
YHUYTOKCHHE NECPCOHANIGHBIX JAHHBIX B COOTBETCTBHH C 3aKOHOATENLCTBOM O
NI€PCOHATBHBIX JaHHBIX H JIOKAJIbHBIMA HOPMATUBHBIME akTaMi [1IKkomsL.

4.2. Bee uepcoHanpHele mammble [1lkoiia mMoNyYaeT oT CyOBEKTa NepCOHATBHBIX
AaHHBIX, @ B CITy9Jasx, KOTJa cyOLeKT NepCOHATPHBIX JAHHBIX HECOBEPIIEHHOJETHHH, — OT
€ro popuTenei (3aKOHHBIX MPE/ICTABUTENIEH).

4.3. Tlomy9enwe MepCOHANBHBIX JAHHBIX, PA3pelICHHBIX CYOBEKTOM MepCOHANBHBIX
JaHHBIX JUIs pactpocTpanenws, [[Tkona ocymecTBIIseT ¢ COOMOIEHHEM 3aMIPETOB U YCIOBHIA,
IPENYCMOTPEHHBIX 3aKOHOM.

4.4. IlIxona oOpabaThiBaeT MEPCOHANBHEIE JAHHBIE:

. 0€e3 HCIOTb30BaHNS CPEICTB ABTOMATH3AIHH;

. C  HCHOIB30BAaHMEM  CPEICTB  aBTOMATH3all@M B  OporpaMmax |
ua(opMaimonnbx  cucremax: «1C: 3apmmata w  xaapey, AWC «CerteBoit ropoj.
O6pazosanuer, PTUC «Mos mkonay, «Kontypy, , /7= ’

XpaHeHHE TEePCOHATBHBIX JAHHBIX:

4.5.1. Illxona XpaHuT NepcoOHANLHBIC JAHHBIE B TCUCHHE CpPOKa, HEOOXOAMMOTO I
JOCTIDKEHUS Leliel ux 00paboTKH, a JOKYMEHTHI, COIEPIKAIHE IEPCOHabHbIC TAHHBIE, — B
TCUCHHE CPOKA XPAaHEHUS NOKYMEHTOB, NPEMYCMOTPEHHOIO HOMEHKIIATYPOH e, ¢ YyYETOM
ApPXHUBHBIX CPOKOB XPaHCHMS.

4.5.2. TlepcoHanbHble JaHHBC, 3a(UKCHPOBAHHBIE HA OYMaKHBIX HOCHTESX,
XpaHATCS B 3aIMPAacMBIX iKadax, Tu00 B 3amMUpaeMbIX HOMELICHHSAX, JOCTYI K KOTOPHIM
OrpaHHyeH.

4.5.3. llepcoHanbHBIE JlaHHble, 0OpabaTbIBAGMBIE C HCIIONB3OBAHHEM CpPEICTB
aBTOMAaTH3allMM, XPaHATCS B TakOM MOpSAKE W Ha YCIOBHAX, YTOOLI UCKIIOYHTH
HENPABOMEPHbIA MM CIYYaiHbIH J0CTYI K HAM, YHHYTOXKEHUE, H3MEHEHNE, GI0KHPOBaHHE,
KOTIMPOBAHUE, MPEIOCTARICHHE, PACIPOCTPAHEHHE MEPCOHANBHBIX JAHHBIX, 4 TaKKE HHEBIC

HENPaBOMEPHBIC JIEUCTBHS B OTHOTIECHUH HEPCOHAaIIBHBIX JaHHBIX.



4.6. Jluna, oTBeTCTBeHHBIE 3a 00paboTKy NEpCOHANBHBIX jaHHBIX B LlIKoue,

IPEKPAIIAXOT HX 00pabaTeIBaTh B CIEAYIONIMX CIIydasX:

° JOCTHTHYThI LEJIX 00pabOTKH MePCOHANBHEIX JaHHBIX;

. HCTEK CPOK JICHCTBHS COrnacus Ha 06paboTKy mepCoOHaNBHBIX JaHHBIX;
s OTO3BaHO coriacue Ha 00paboTKy MepCoOHANBHBIX JaHHBIX;

. 00paboTKa nepcOHATBHEIX JAHHBIX HEPaBOMEPHA.

4.7. llepenaya NepCOHANBHBIX JaHHBIX:
4.7.1. lIxona obecrniednBaeT KOHPHACHIHAILHOCT HEPCOHATBHBIX TaHHEIX.

4.7.2. lllxoma mepenaeT NEPCOHANbHBIE JaHHBIE TPETBUM JHIAM B CIELYIOLINAX

ciydasax:
® CYGBCKT MEPCOHAIBHBIX JaHHBIX JaJl cOrjiacue Ha IIepenavyy CBOMX NaHHBIX:
® nepenares gaHHBIC HE‘,O6X0,ILI/IMO B COOTBETCTBHH C Tpe60B&HHHMH

3aKOHOJATEeNbCTRA B PAMKAX YCTAHOBIIEHHOH TIPOIEYPhI.

4.7.3. lllxona He OCYIIECTRIISET TPAHCTPAHMYHYIO TIEpeady NePCOHATBHEIX JIAHHDBIX.

5. AxTyanmzanusi, HCIpaBIeHHE, yAajdeHHe H YHHYTOKEHHe NEePCOHANBLHBIX
AAHHBIX, OTBETHI HA 3AIPOCHI CYOBEKTOB MEPCOHAILHBIX TAHHBIX.

5.1. B ciy4ae npenocTaBienus cyOGBLEKTOM IIE€PCOHATHHBIX JAHHBIX, €r0 3aKOHHBIM
Mpe/ICTABUTENCM (aKTOB O HENONHBIX, YCTAPEBINHX, HEJOCTOBEPHBIX WIH HE3aKOHHO
TIOJTy4eHHBIX MCPCOHANLHLIX JaHHBIX, IlIkona akTyaimsupyeT, WCIpaBISET, OIOKHPYET,
YAALIET UIA YHHYTOKAET HX H YBEIOMISIET O CBOHMX JIEHCTBHSX CyOBeKTa MEPCOHANBHBIX
JIaHHBIX.

5.2. Ilpu moctexeHnH nenelf 06pabOTKH MepCOHANBHBIX TAHHBIX, 4 TAKKE B clydae
OT3EIBa CYOBEKTOM MEPCOHANBHEIX NAHHBIX COTIACHS Ha 06paboTKy IIEPCOHABHBIX JIAHHEIX,
TEPCOHANBHBIC TAHHBIE NOIEKAT YHHITOKECHHIO, CIIM HHOE HE IIPE/LyCMOTPEHO JI0I0BOPOM,
CTOPOHOH, MOJyJaTeneM (BBIrOZONPHOOpeTaTeNeEM), MO KOTOPOMY SIBISIETCS cyOBeKT
IIEPCOHATBHBIX JIAHHBIX.

5.3. YHuuTOXKEHNE JIOKYMEHTOB (HOCHTENCH), COTepIAIHIX TIEPCOHATBHEBIC JIAHHBIE,
IPOM3BO/MTCS B COOTBETCTBHE C I10pS/IKOM YHHUTOXKEHHMS H 00C3TMUHBAHHS TIEPCOHABHBIX
faHHpIX [IIKOJBI B 3aBUCHMOCTH OT THIIA HOCHTENS NEPCOHAIBGHBIX NAHHBIX, B TOM gucle,
IyTEeM H3MENBYCHHS B IPE/IEPE, CTHPAHUS M/ (POPMATUPOBAHUS MEKTPOHHOTO HOCHTEIIS.

5.7. Tlo 3ampocy cy0ObekTa MNEepcOHANbHBIX JAHHBIX WIH €0 3aKOHHOTO
upeacrapurens, Hlkona coodmaer emy mr(opmanuio 06 06paGoTKe MEPCOHANLHBIX TAHHBIX

CyOBeKTa B CPOKH M B IOPSIKE, YCTAHOBICHHOM 3aKOHOM.



5.8. Axryanenas sepcus ITonutuku B CBOGONHOM JOCTYNE pacHoioxKeHa B cetn MHTepHeT

no azapecy https://dush-gaz zabaikalschool.ru/




